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Subject Matter Expert Committee - Recruitment Packet 
Audio Description Certification
ACVREP is developing certification for Audio Description to promote quality in audio description, and raise awareness of its importance as a profession.  To develop the certification, ACVREP is assembling a Subject Matter Expert Committee to establish the content for the Scope of Practice, Body of Knowledge, Applied Skills, and Eligibility Criteria. The SME Committee will also develop the questions for the Certification Exam. This process will take approximately 24 months, and involve 2 – 4 hours of volunteer time commitment per week.
Subject Matter Expert Committees 

As a certification body, ACVREP must utilize the education and experience of subject matter experts (SMEs) in each certification area in the development of certification criteria. In accordance with industry standards established for certification organizations, the Subject Matter Expert (“SME”) Committee for each certification program is responsible for the following activities:
1. To develop and support ACVREP certification programs by establishing and continuously reviewing and recommending further development of ACVREP’s professional standards and certification eligibility criteria.

2. To assist ACVREP, once the certification has been developed, in maintaining requirements for certification that are fair, represent appropriate rigor, and serve to establish the entry level of individual professional competency required to meet the responsibilities of professional service.

3. To assist ACVREP in developing items for the applicable certification exam based on professional standards. 

4. To assist ACVREP in the statistical analysis of the applicable certification exam in collaboration with ACVREP’s outside psychometric consultants. This activity serves to maintain certification exams that are rigorous, and appropriately measure and assess individual professional competency relative to ACVREP’s professional standards. 

ACVREP is seeking a diverse group of individuals including those experts in the field who are blind or visually impaired and/or are consumers of audio description willing to serve on the Audio Description 
SME committee. Each SME Committee member is expected to use his/her personal strengths and areas of expertise to support the growth and development of the certification. 
ACVREP seeks SME Committee members who understand and support the Vision and Mission of ACVREP that all individuals who are visually impaired receive services from highly qualified professionals. Candidates must demonstrate a strong commitment to the provision of audio description and the value of certification in enhancing the quality of such services. To this end, candidates must demonstrate the ability to lead and communicate effectively with organizational stakeholders. Candidates must also possess strong management and interpersonal skills necessary to sustain collaborative group efforts.

ACVREP is an organization that values differences in background, perspective, beliefs, and traditions. ACVREP does not discriminate against any individual because of race, ethnicity, gender, gender identity, sexual orientation, age, creed, physical ability, and/or national origin. 

In building a strong and respected certification that is relevant to the field, it is imperative that knowledgeable, engaged, and inspired SME Committee members be in place to effectively guide and support the certification. This goal is accomplished by considering the following criteria during the selection process: 

· Knowledge and experience in the applicable field(s)

· Contributions to the applicable field(s) 

· Leadership experience 

· Professional work experience 
SME Committee Member Terms of Service
SME Committee members will serve a term of three (3) years, and they may be reappointed for a second term.  No member shall serve more than two consecutive terms, but may be reappointed after a period of one year.
Each SME Committee member participates by:

· Attending all SME Committee teleconference meetings
· Remaining current on issues affecting the audio description field

· Informing the ACVREP Board of Directors to support the implementation of a high-quality certification program
Additionally, each SME Committee member will:

· Maintain the confidential nature of closed SME deliberations and decisions pertaining to ACVREP property (i.e. examination items), and avoid acting as spokesperson for ACVREP unless specifically authorized to do so. 
· Comply with the Conflict of Interest policies of ACVREP by informing the Board of any potential conflicts.
· Refrain from conduct and involvements that might prove embarrassing to ACVREP or be subject to removal from the committee. 
Time Commitment

Given the responsibilities of the SME Committees, it is difficult to assess the exact amount of time a committee member will spend.  
During exam review and development cycles, it is customary for the committee to meet weekly for two hours via teleconference.  Additionally, members will spend time outside of those conference calls on their research and development of exam questions.   
The Selection Process

Committee members may be recruited in several ways including outreach from individuals involved in audio description, the ACVREP Board of Directors, or news announcements.  Applications from interested parties will be reviewed and recommended to the ACVREP Board of Directors for confirmation.
Review Criteria for selection as an Audio Description Subject Matter Expert Committee (“AD SME”) member involve expertise and accomplishments in the field of audio description.  Significant documentation supporting each criterion must be provided with the application (see application form):

1) Minimum of ten years successful experience working as an audio describer, audio description consultant/consumer, or audio description producer in one or more of the following specialization areas:  performing arts; media; museums/parks
2) Work (either volunteer or paid) with three different employers in one or more of the above-mentioned specialization areas
3)  Training in audio description writing and production
4)  Demonstration of understanding of and involvement with visually impaired consumers 
The AD SME Committee will include appropriate representation of practitioners, researchers, audio description consumers, and others involved in the production and dissemination of audio description.
All completed applications received by ACVREP will be kept on file for a three (3) year period of time from the date of receipt, during which time the application may be reviewed and considered by the SME Committee for candidate selection upon committee vacancy. 
An SME Committee member may resign at any time by delivering written notice to the President of ACVREP. Unless the notice specifies a later effective date, the resignation shall be effective when the notice is received.

Opportunity      
This is an exceptional opportunity to advance professional competency in the field of audio description so that all people with visual impairment receive description services from highly qualified professionals. 
ACVREP Background

ACVREP is a private, not-for-profit 501(c)(6) organization. As an independent and autonomous legal certification body governed by a volunteer Board of Directors, ACVREP’s Vision and Mission is that all people with visual impairment receive services from highly qualified professionals.  Certification is the tool used to measure professional competency.

ACVREP currently offers the following professional certifications: 

· Certified Low Vision Therapist (CLVT)

· Certified Orientation and Mobility Specialist (COMS)

· Certified Vision Rehabilitation Therapist (CVRT)

· Certified Assistive Technology Instructional Specialist (CATIS)   

· Canadian Deafblind Intervenor Specialist (CDBIS) certification is under development

Candidates for ACVREP certification must meet rigorous educational and performance requirements in order to adequately demonstrate professional competency within the discipline area for which they have applied.  ACVREP certification is a voluntary process, and is sought by professionals who are committed to providing the quality services to individuals, their families, and the communities in which they live and work.  
For questions or further information please contact Kathleen Zeider, President/CEO:           

kzeider@acvrep.org 
520 887 6816 x 106 
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